	
	
	



Research Equipment Reserve Fund (RERF)
Application Instructions for 2026

2026 Update:
The information below outlines the RERF competition inclusive of changes for 2026 to bring this program in alignment with necessary cost recovery and to enable efficient use of these limited resources to enhance OSU research and innovation capabilities.

Please note: Upon accepting the internal equipment award, the Principal Investigator (PI) agrees to establish a fee structure that recovers allowable operating expenses and equipment depreciation in compliance with institutional and federal cost principles. Recouping these expenses is essential to ensure the sustainability of the Research Equipment Reserve Fund (RERF) program for future investments. If the collected fees are insufficient to cover allowable operating expenses and depreciation, the PI’s responsible organization will be required to pay those fees. See more about depreciation, including examples, in the appendix.

[bookmark: _Hlk536087003]Submission Instructions:
The RERF application to the Office for Research Advancement is comprised of 3 components: 
· the application form (in the InfoReady portal)
· the budget form
· the proposal narrative and supporting documents, including a letter from your responsible unit/college agreeing to cover the yearly depreciation expenses if they cannot be recouped in fees. Please see appendix for additional information on depreciation expenses.

Details about these components are provided below. More information is available on the Research Equipment Reserve Fund website here.

Application Form: 
Please fill out the application form completely in InfoReady. At first login, when you click Apply, you will be directed to login with your ONID email address and password through a SSO process. After login, you will see the application questions. For any questions about the InfoReady platform, contact research.development@oregonstate.edu.  

Budget Form:
The RERF Budget Form is required and should be uploaded to InfoReady as a PDF.  

Proposal Narrative and Supporting Documents
Please compile the Proposal Narrative and Supporting Documents into a single PDF to upload to the InfoReady application form.  The directions for these documents are as follows:

Proposal Narrative
The proposal narrative (single spaced, 12 pt font, 1-inch margins) should contain the following components: 
1. A summary section that includes a short description of the equipment requested and a short description of the research that would be supported. (100 words)
2. An annual budget amount for operation, maintenance, and depreciation of the proposed equipment indicating source of funds and a proposed fee structure. (Brief table or paragraph) 
3. A section that specifically addresses the following evaluation criteria (with appropriate sub-section headings. (2 pages maximum)
· Supported research base: Describe the research that will be supported by the proposed equipment including all significant users (include names and affiliations). It is the PI’s responsibility to make sure all the mentioned individuals have reviewed the RERF application prior to submission.
· Research impact: Describe how the acquisition of this equipment will maintain or enhance research productivity or open new directions in research. 
· Need for equipment: Indicate if comparable or near comparable equipment is available on campus.  If similar equipment is available, describe why it cannot be used for the proposed research. 
4. Details regarding the proposed equipment cost and specifications, and how the equipment meets the research needs. Provide a web link for additional description as appropriate (2 pages maximum).

Supporting documents: 
The following supporting documentation is requested:
1. Letter from your responsible unit/college agreeing to cover the yearly depreciation expenses, if they cannot be recouped in fees.

2. Current biographical sketch/CV for Principal Investigator (5 pages maximum).

3. List current and pending (submitted, waiting for decision) grants. Include title, source of support, duration, and total budget (direct and indirect costs). If support is shared with others indicate portion supporting the PI at OSU (direct and indirect costs). List completed research support for the past five years.

4. A list of major users of the equipment.  One page limit – may provide one or two sentences of supportive justification per each user.  (Please do not attach letters of support).
 
5. List current and pending support of major users of the equipment.

6. If the PI is not currently supported by extramural funding, but the instrument is meant to enable new research capabilities at OSU and help multiple independent research programs, provide additional details (one page limit, preferably in 200 words).  

7. If this is a re-submission, provide a narrative that addresses previous review comments (150 words maximum).

8. Manufacturer’s quotes for equipment costs. If the proposal involves a Fabricated Equipment Unit, provide itemized costs for parts and construction and an approved Fabricated Equipment pre-approval form.    

Appendix: Depreciation Expenses

Why Depreciation Is Critical in Core Facilities
Depreciation is essential because it allows the university to recover the cost of major shared‑use equipment in a fair and compliant manner. Core facilities operate to provide broad access to high‑end instrumentation while charging users only the allowable portion of the real cost of operation. Depreciation ensures that:
- The cost of large, university‑funded equipment is distributed gradually over its useful life.
- Researchers who utilize the equipment pay their fair share over time. 
- Rates reflect actual, allocable expenses - not profit. 
- The institution remains compliant with 2 CFR 200 cost principles.
 
Depreciation has always been part of the intended process, but it hasn’t been consistently enforced. With the potential federal changes to F&A rates and the new policies being advanced by AAU and APLU, all equipment will need to cover operating expenses and depreciation through fees.
 
Recouping these expenses is essential to ensure the sustainability of the Research Equipment Reserve Fund (RERF) program for future investments. If the collected fees are insufficient to cover allowable operating expenses and depreciation, the PI’s responsible unit/college/organization will be required to pay those fees.
 
Example: Depreciating a Mass Spectrometer
 
Instrument Details
- Purchase price: $225,000 
- Funding source: University funds (eligible for depreciation) 
- Useful life: 7 years 
- Salvage value: $0 (common for most research equipment)
 
Annual Depreciation
- $225,000 ÷ 7 = $32,142.86 per year
 
Hourly Depreciation Component
- If the instrument is expected to generate 1,200 billable hours per year:
 o $32,142.86 ÷ $1,200 = $26.79 per hour
 
Allowable Portion Only
- Depreciation can only be charged to users for the portion of the instrument funded by the university.
- If $200,000 came from university funds and $25,000 from a federal grant:
o $200,000 ÷ 7 = $28,571.43 allowable per year
 
Depreciation Is One Part of the Full Cost Rate
 
Other common components include:
 - Service contracts 
- Technician labor 
- Repairs/maintenance
- Consumables
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